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Introduction

At Yarra Hills Secondary College, we go to great lengths to ensure that we offer an engaging and
supportive learning environment that provides opportunity and encouragement for each of our students.
This allows us to be able to develop our students’ individual strengths and talents. Our College Values,
Respect, Endeavour, Achievement and Pride provide the basis for all interactions within and across our
school community. We are proud of the achievements of our students, and all college staff members are
committed to ensuring our students develop life-long learning skills, curiosity, resilience and
determination.

Our senior students experience a young adult learning environment. Academic rigour, initiative and self-
discipline are central to life at the senior levels with a cooperative team culture supporting each student’s
quest for success. We continue to offer a comprehensive selection of pathways for those students
choosing to undertake senior studies. Our experience over many years with Victorian Certificate of
Education (VCE), Vocational Education and Training (VET), Victorian Certificate of Applied Learning
(VCAL) School Based Apprenticeships (SBATs) and Head Start programs allows us to seamlessly
transition into the new DET Senior School Model incorporating VCE and Vocational Major (VM)
pathways. Our VCE students consistently gain placement in their top preferred tertiary venues and our
vocationally focussed students have consistently high levels of full-time work placements as a result of
their studies. Our ability to offer these alternatives ensures that we can find an appropriate pathway for
each individual student.

| encourage students and parents to review this handbook carefully and discuss thoroughly the options
and opportunities it presents. The handbook is just part of the support offered to students in developing
their pathways through secondary school. Key personnel in the College who can also assist are the
Campus Principals and Assistant Principals, Heads of School, Year Level Coordinators, Careers &
Pathways Leader and individual teachers who are all committed to the development of every student
into well-educated, responsible and resilient young adults.

Darren Trippett
College Principal



Senior School Program

The curriculum structure of the Senior School is designed to meet a variety of needs and offers the
traditional academic emphasis leading to tertiary placement, as well as a more vocational, work
orientated focus leading to direct employment or a combination of work and further training or industry
based certification. The Victorian Certificate of Education (VCE) suits the majority of students, while
Vocation Education Training (VET) Programs are for more vocationally oriented and can contribute to
the VCE and ATAR. The Victorian Certificate of Education (Vocational Major) may be completed through
either our traineeship or Pathway program. These options are explained in detail in the following pages
in the following order:

e VCE
o VCE (Vocational Major)
VET

The curriculum and assessment for each of these alternatives is centrally determined. All students must
sign an agreement to abide by Victorian Curriculum and Assessment Authority (VCAA) regulations. This
declaration is incorporated in the Student Details form which students sign.

Attendance is closely linked to student performance at school, including in assessment tasks and
examinations. Therefore we expect students to have a minimum attendance of 90%, taking into account
students involvement in approved school activities and illness, so that each student can maximise their
learning and achieve the highest possible results. Where a student is absent due to illness they should
ensure that they catch up on work completed during missed classes. Absence is displayed on the
attendance page in Compass. A student cannot satisfactorily complete a unit if there has been a
substantial breach of school attendance, as outlined in the college’s attendance policy.

In addition to subject information this handbook includes information on:

e Expectations of Senior Students
e Conditions of Enrolment
e Careers

All senior school students will select their priorities through an electronic platform. Students will need
their individual username and password to access the platform. These details will be given during the
course selection process. Once completed students are required to print their priorities and ensure that
they and a parent/guardian sign it before returning to the Senior School Office. Throughout the course
selection process staff will be available to assist students and their families with all aspects of this
important process.



Victorian Certificate of Education

Choosing a VCE Program

The normal workload is 22 units over two years. The workload for students completing the Vocational
Major VCE option will depend on stream that they select. Further information is provided in this
handbook. Modified programs may be negotiated under special circumstances. It is not uncommon for
a student to undertake a combination of Units 1/2 and 3/4 in the one year as part of an accelerated or
extended VCE. There is no Victorian Curriculum Assessment Authority (VCAA) penalty for taking more
than one year to accumulate Unit 3/4 studies and a unit may be repeated. However, students can only
get credit once for that unit and for a study score to be awarded both Units 3 and 4 must be completed
within the one school year.

When choosing your VCE program:

Carefully read the unit descriptions included in this booklet.

Consult careers teachers for information on tertiary courses and employment opportunities.
Consider units that:

interest you

you do well in

lead to preferred employment

are prerequisites for further training and tertiary courses

are part of the VET in Schools program.

Having followed these steps a program selection sheet will be completed in consultation with a pathways
counsellor and your selections entered via the school intranet. Whilst every effort will be made to
accommodate students’ selected programs, timetabling constraints may affect options for some student
programs.

Entry to VCE
General entry students will be required to have satisfactorily completed a Year 10 course of study;
special entry students will be considered on an individual basis.

VCE Programs

A VCE program is the complete set of VCE units undertaken by a student over two or more years. Each
unit typically runs for a semester. Units 1 and 2 refer to units generally completed by at the Year 11 level
and Units 3 and 4 at the Year 12 level. Units 1 and 2 can be completed as independent semester length
units, but Units 3 and 4 must still be taken as a sequence over a full year. In order to maximize their
performance students are advised to complete Units 1 — 4 of each subject selected.

The usual model for students is:
Year 11 study six units each semester (may include a VET or Unit 3/4 subject)
Year 12 study a further five units each semester at the Unit 3/4 level.

Satisfactory completion of the VCE
Students are required to have satisfactorily completed sixteen semester length units of study.
These sixteen units must include:

e Three units from the English Group (English Units 1 to 4; EAL (English as an Additional
Language) and Literature Units 1 to 4 and English Language). One of to the unit 3/4 sequences
from the English Group will be counted in the ATAR, but no more than two can be allowed in the
primary four.

e At least three sequences of Units 3 and 4 in studies other than English.

These students at Yarra Hills Secondary College will also be enrolled in ASPIRE at both Year 11 and
12 to support positive study in the VCE.



Unit outcomes

Each VCE unit includes between two and four outcomes. Outcomes must all be achieved for satisfactory
completion of the unit. Achievement of the outcomes is based on the teacher’s assessment of the
student’s achievement of the required level of key knowledge and key skills for those outcomes. The
school, in accordance with the VCAA requirements, determines satisfactory completion of units.

Assessment of VCE Units 1 and 2

All studies have both school assessment and school examinations.

School assessment is made up of classwork (hurdle tasks), assessment tasks used to assess the level
of performance in learning outcomes and are completed mainly in class under test conditions.
Assessment tasks are reported to the student.

All Units 1 and 2 studies have exams in June and November. Exams are compulsory and are separately
reported on end of semester reports.

Assessment of VCE Units 3 and 4

A study score in the range from 0 to 50 is awarded where a student has achieved a ‘satisfactory’ result
for both Units 3 and 4 in the study. This score is based upon both school assessment and external
examination(s). Results of all assessment tasks are converted from a numerical score and reported by
the VCAA as grades ranging from A+ to E or NA (Not Assessed — where the task was not attempted).
These may be changed by VCAA following statistical moderation.

School Assessment

School-assessed coursework (SACs)

School assessed coursework is made up of a number of assessment tasks that are specified by the
Victorian Curriculum Assessment Authority (VCAA). Assessment tasks are used to assess the unit
learning outcomes.

The assessment tasks are part of the regular teaching and learning program.

They are completed mainly in class time and in a limited timeframe. This allows the teacher to validate
that the work is from the student.

Students only have ONE attempt to generate a score for their SACs.

School-assessed tasks (SATs)
A small number of studies will have school-assessed tasks (SATs). These occur in studies where
products and models are assessed. Media, Studio Arts, Visual Communication and Design, Applied
Computing and Systems Engineering have school-assessed tasks that measure performance in
production of a physical product.

Examinations

Examinations are set and assessed by the VCAA and are held throughout October and November.
Music, Dance and Drama have additional performance examinations and LOTE an oral examination. To
assist students to develop their examination skills the school provides internally assessed examinations
for all Unit 3 subjects during the June examination period.

General Achievement Test (GAT)

The GAT is compulsory for every student enrolled in Unit 3 and 4 sequences, whether in Year 11 or 12.
It does not, however, contribute to the final VCE result but the VCAA uses the GAT as one of the checks
to ensure an examination paper is marked accurately. If a result is two grades lower than the grade
predicted by the GAT, then the paper is automatically assigned to an additional marker for checking. The
GAT is also used in situations where a derived grade is required due to a medical condition. Students
will receive a report on their GAT results at the end of the year telling them their performance in the
areas of Literacy, Mathematics and the Arts relative to the other students sitting the GAT. Tertiary
institutions are increasingly using the GAT scores to distinguish between students in the “middle
selection band”.



Dates and Deadlines

An important aspect of the VCE is adherence to due dates for assessment tasks. Students will be given
the weeks for assessment tasks as early as possible in the unit. It is very important that students and
their parents realise that:

Non-attendance at an assessment task must be covered by a medical certificate.

Failure to complete an assessment task or SAC on the due date without extenuating circumstances will
result in the student receiving a Not Assessed (NA) for the task.

Special provision

Students experiencing personal difficulty completing their VCE studies may apply for Special Provision
in the following categories:

Assistance in choosing or changing a VCE program.

Special arrangements for completion of sets of outcomes, school assessed coursework or examinations
and the GAT.

A derived score can be awarded by the VCAA in cases where SACs or exams are missed or are severely
affected by illness or personal trauma.

Students are required to provide documentary evidence such as medical certificates or reports from
health care professionals. The principal determines whether the application meets the criteria set by the
VCAA. Students considering applying for special provision are strongly encouraged to speak with the
Senior School leader as soon as possible to ensure that the College is able to support the student and
provide all required information to the VCAA at the earliest opportunity.

Reporting Results

The school issues written reports at the end of Units 1, 2 and 3. The reports provide information on
student progress and achievement and state the results awarded for assessment tasks.

Students undertaking Units 1 and 2 receive a Statement of Results from the VCAA showing ‘S’ or ‘N’
for units. The school distributes this at the end of the year.

Students undertaking Units 3 and 4 receive a Statement of Results from the VCAA showing ‘S’ or ‘N’ for
units. It will also show the grades awarded for school assessed coursework and examinations and a
Study Score (relative position) for each unit 3 and 4 sequence. In addition, this Statement of Results
states whether VCE requirements have been met.

The Statement of Results is mailed directly to students in December; however, the VCE Certificate
issued by the VCAA for graduating students must be collected from the school in December.

Australian Tertiary Admissions Rank (ATAR)

The ATAR is calculated by the Victorian Tertiary Admissions Centre (VTAC) and is derived by formula
calculation from a student’s scaled study scores for Units 3 and 4 studies. Its objective is to rank students
for tertiary selection.

The ATAR is only calculated if a student has satisfactorily completed the VCE, including both Units 3
and 4 from the English Group. Further details about the ATAR are given in the Tertiary Selection and
the ATAR booklet available from the school. Students apply for tertiary courses using the VTAC Infoline
or Infonet at www.vtac.edu.au. VTAC guides and briefing sessions are provided in Term 3.



Accelerated Programs

Studying a Unit 3/4 sequence during Year 11 is desirable for students who have demonstrated a capacity
to work at the higher level. The experience of sitting the exams and GAT is invaluable and adds a sixth
subject from which an ATAR score is calculated. For advice on entry into the Acceleration Program
students should seek a teacher recommendation and possibly an interview to assess suitability.

Year 11 students undertaking an accelerated program must select a full twelve unit program in their first
year of VCE. Selected students should recognise that the Acceleration Program carries an additional
workload to the standard year 11 program, and that once commenced, students will be expected to
complete the full program.

Difficulties in coping with the Unit 3/4 study will not be considered a suitable reason for modifying the
student’s Year 11 program. It is expected that students in this program will complete another five subjects
the next year. Reduction in an acceleration program will only be considered if it is supported by
medical/welfare evidence to protect the student’s health or welfare. Studying only four subjects in Year
12 negates the benefits of the accelerated program for a higher ATAR score.

Conditions of Enrolment

Attendance at School

All students are to remain on the Campus until the end of the school day, with the exception of VET
students who must attend VET classes off campus. Please refer to the college’s Attendance Policy for
more information on absence from school or class. Absence from school must be approved through
submission of a medical certificate or other appropriate documentation.

If a student is absent on the day of a School Assessed Coursework (SAC) or School Assessed Task
(SAT) will require a medical certificate or provide appropriate documentation to be able to sit this
missed assessment for a grade at another time arranged with the subject teacher.

Lateness to School

Notes must be provided for all late arrivals. School detentions are given for unapproved lateness.
Lateness to class is disruptive, shows poor organisation and a lack of respect for other class members.
Consequences for unapproved lateness to class include after school detentions to make up the lost time.

Early Leaving

Students who need to leave the campus before the end of the day must obtain an ‘Early Leaver’ pass
from the General Office. It is the responsibility of the student to supply written permission from a
parent/guardian or to arrange a phone call from home to the Office before a pass is given. Students over
18 cannot write their own notes and must have contact details for another responsible adult for the school
to contact.

Uniform

The College has a mandatory school uniform; Senior School Students are expected to be role models
for the college, and this includes wearing the college uniform with pride. Failure to do so will result in
detentions and may even result in the student being sent home. Winter jackets should be plain & navy
blue in colour. Hooded tops are not permitted. Shoes must be plain black and polish-able. Students in
Senior School have option to purchasing a VCE Rugby Top and Year 12 students may purchase the
Year 12 Bomber jackets which can be worn in addition to the College uniform. Hair must be of natural
colours and make-up and jewellery must be minimal. (For more information on the College uniform,
please consult the College’s uniform policy.)

Voluntary Levies and Cost Intensive Subjects

Students receive a levy sheet detailing requested levies as well as cost-intensive subject levies. These
costs are also shown on the on line subject preference sheet Payment of cost-intensive levies is required
upon enrolment.



Meeting deadlines

To obtain an “S” for a unit, all sets of outcomes must be satisfactorily completed.

At the beginning of each unit teachers will distribute a list of outcomes and deadlines for submitting the
work. Deadlines can only be extended with very good reason. Failure to meet deadlines may result in
failing a unit. Students who miss an Assessment Task, and are able to provide a medical certificate or a
valid reason to the Campus Principal, may apply to sit the task. This redemption process is organised
through a VCE Coordinator. Without a medical certificate a zero result will be recorded for the Task,
however the student will still be required to complete the task in order to demonstrate the outcomes..

Smoking & Vaping

Smoking and vaping are anti-social activities harmful to personal and social health. A Ministerial Ban
Order was imposed and legislated in 2009 making it illegal to smoke on the grounds of all Victorian
Government Schools. From April 2015, under an amendment to the Tobacco Act (1987) a further ban
was imposed on smoking within four metres of any school entrance, including within the vehicles of
student and staff.

Please note that any students found associating with smoking activity will incur the same consequences
as smokers and vapours, whether they can be directly confirmed as smoking/vaping, or not. Students
that are found to breach the college Anti-smoking policy, as a first offence, will receive an Internal
Suspension/Exclusion, then External Suspension for any further offences. Students who infringe will be
required to undertake a ‘Quit’ program for their own welfare.

Student parking on Campus

Students who successfully obtain their Probationary licence whilst at school and who wish to park their
car on campus grounds may do so only when the following conditions are met.

An application for Student Parking is approved.

The vehicle is registered and roadworthy

The student parks the vehicle only in the designated areas

The student does not use the vehicle to transport other students to and from the Campus

The vehicle is driven with regard to speed limits & the safety of other students, staff & College
property.

aroN~

Mobile Phones and other electronic devices

Under the Ministerial Policy, formally issued by Minister of Education under section 5.2.1(2)(b) of the
Education and Training Reform Act 2006, students who choose to bring mobile phones to school must
have them switched off and securely stored in their locker for the duration of the school day. For the
purpose of this policy, a mobile phone is a telephone or other mobile device with access to a cellular
(telecommunication) system, with or without a physical connection to a network. Exceptions to the policy
may be applied if certain conditions are met. Exceptions can be granted by the principal, or by a member
of the Senior School Team.

Itis the student’s responsibility to ensure phones remain on silent or turned off. Consequences apply for
students who breach this, which includes confiscation of the device until the end of the day. More serious
consequences apply for repeat offenders and parents will be contacted. Occasionally mobiles are used
within the context of a lesson, but this is only done with the permission of the teacher in charge. Electronic
devices cannot be taken into any examinations.

A full list of school regulations and processes is provided in the Senior School Policies Document.



Careers

The Careers Office has up-to-date and accurate information about tertiary courses and applying for jobs.
There are Job Guides available — (in print and on CD Rom) to begin your search; handbooks for all major
Victorian universities, institutes and colleges; some interstate handbooks and brochures on new courses,
apprenticeships and traineeships.

Course Scan is also available and this allows you to enter your VCE subjects and get a printout of all
courses that you would be able to access, the ATAR required for entry, any special requirements for
entry and where you can study.

Students will be interviewed at various times, and complete Career Action Plans at regular intervals so
that students are aware of the various pathways that are available after school.

In July, Year 12 students are expected to attend the T.I.S. (Tertiary Information Service) seminar and
the University Tours excursion. They are able to talk to representatives from universities and institutes
and to collect current entry information.

Students should continue to work with their families to investigate various post-schooling options and
make appointments with the Careers Leader for advice.



VCE Subject Selection

Your Dream Career Subjects to consider Faculty Area
Journalist English English
Writer English as an Additional
Secretary Language (EAL)
Lawyer Literature
Copywriter
Advertising Executive Actor
Editor Script writer
Physiotherapist Health & Human Health & Physical
Dietitian Development .
Sports Journalist Outdoor and Environmental Education
Sports Coach Studies
Air Force Officer Ambulance Officer Fitness Physical Education
Instructor Park Ranger Food Studies

Nutritionist

Accountant
Bank Officer
Engineer
Surveyor
Retail buyer
Actuary Auditor
Air Traffic Controller Financial Planner
Market Research

General Mathematics
Mathematical Methods
Foundation Maths

Mathematics

Accountant
Lawyer
Tour Guide
Anthropologist
Archaeologist
Foreign Affairs and Trade Officer
Editor
Journalist
Industrial Relations Officer Historian
Researcher

Accounting
Business Management
History: 20th Century

History: Revolutions
Legal Studies
Sociology

Humanities




For more information about Careers, go to

My future Website
¢ My skills Website

o Career Bullseye Posters
e Jobs Outlook

Or make an appointment with our Careers Leader



http://www.myfuture.edu.au/
https://www.myskills.gov.au/
https://docs.education.gov.au/system/files/doc/other/2013_-_bullseye_booklet_update.pdf
http://joboutlook.gov.au/

Scope of Study:

VCE Accounting focuses on the financial recording, reporting and decision-making processes of a sole
proprietor small business. Students study both theoretical and practical aspects of accounting. Financial
data will be collected and recorded, and accounting information reported, using both manual and
information and communications technology (ICT) methods. It plays an integral role in the successful
operation and management of businesses. Many students who study VCE Accounting will go on to
further studies and careers in business and finance.

Additional Course Requirements

Students are required to have a scientific calculator for this subject.



Unit 1: Role of Accounting in Business

This unit focuses on the establishment
of a small business and the accounting
and financial management of the
business. Students are introduced to
the processes of gathering and
recording financial data and the
reporting and analysing of accounting
information by internal and external
users. The cash basis of recording and
reporting is used throughout this unit.

Unit 2: Accounting & Decision

Area of Study 1: Role of accounting

On completion of this outcome students should be able to describe
the resources required to establish and operate a business, & select
& use accounting reports & other information to discuss the success
or otherwise of the business.

Area of Study 2: Recording financial data and reporting
accounting information for a service business

Students investigate the role of accounting in generating financial
data and accounting information. They use the accrual method for
determining profit for a service business operating as a sole
proprietor with cash and credit transactions.

Making for a Trading Business

This unit extends the accounting
process from a service business and
focuses on accounting for a sole
proprietor of a single activity trading
business. Students use a single entry
recording system for cash and credit
transactions and the accrual method
for determining profit. They analyse
and evaluate the performance of the
business using financial and non-
financial information. Using these
evaluations, students suggest
strategies to the owner on how to
improve the performance of the
business.

Area of Study 1: Accounting for inventory

On completion of this outcome the student should be able to record
financial data and report for inventory. They can discuss the impact of
inventory related decisions.

Area of Study 2: Managing accounts receivable & payable

On completion of this outcome the student should be able to record
financial data and report accounting information related to these type
of accounts. They can discuss the impact of credit transactions on
business decisions.

Area of Study 3: Accounting for & managing non-current assets
On completion of this outcome the student should be able to record
and reports transactions involving non-current assets including
depreciation.



Unit 3: Financial Accounting for a Trading Business

This unit focuses on financial
accounting for a single activity trading
business as operated by a sole trader
and emphasises the role of accounting
as an information system. Students use
the double entry system of recording
financial data using the accrual basis of
accounting. They interpret reports, in a
variety of formats, and present and
justify strategies to improve
performance.

Area of Study 1: Recording & analysing financial data

On completion of this outcome the student should be able to record
financial data for a single activity sole trader using a double entry
system with a General Journal and inventory cards and discuss the
various aspects of the accounting system.

Area of Study 2: Preparing & interpreting accounting reports

On completion of this outcome the student should be able to record
relevant transactions and prepare, interpret and analyse accounting
reports.

Unit 4: Recording, reporting, budgeting & decision making

This unit further develops the
understanding of the accounting
system used by sole traders. This
includes using balance-day
adjustments, alternate methods of
depreciation and budgeting. Students
analyse and evaluate reports and
suggest  strategies to  improve
performance.

Area of Study 1: Extension of Recording and Reporting

On completion of this outcome the student should be able to record
financial data using balance day adjustments using a double entry
system, report using an accrual-based system and evaluate the effects
of balance-day adjustments and accrual accounting.

Area of Study 2: Budgeting and Decision Making

On completion of this outcome the student should be able to prepare
budgeted accounting reports and variance reports and model, analyse
and discuss the effects of various strategies on the performance of a
business.



ASPIRE

RESPECTFUL ENGAGEMENT
RELATIOMNSHIPS
Adopting a growth Implementing study Being able to Taking time to reflect We enhance our Using our strengths,
mindset will aid in technigues in time understand our onwhat, and who, we  well-being by building finding motivation and
realising tangible management, mastery emations and those want to be when we're strong relationships. connecting to the small
goals learning & study groups of other; Joy, older provide a Promaoting inclusion community help us
aid us to study more gratitude, hope and pathway of and gender equity leads engage in school
efficiently and effectively,  pride all contribute purpose. to an environment where  and face challenges.
enchancing opportunities to our sense of we can help ourselves and
for success at school well-being. others be there best.

ASPIRE is a compulsory part of VCE Studies at Yarra Hills Secondary College. Students completing a
VCE VM course do not participate in ASPIRE. The college understands that achievement is connected
to a student’s wellbeing. Thus, ASPIRE is a Senior School initiative that aims to integrate student
wellbeing and engagement into the life of our young adults.

The program is underpinned by a Positive Education Framework that places Positive Emotions,
Engagement, Relationships, Meaning & Purpose and Accomplishment at the very heart of wellbeing.
We aim to cultivate a sense of resilience and purpose in our students. The program further introduces
Study Skills, Mentoring and Pathways Information, to pave the way for success, both at school and
beyond.

At the very heart of ASPIRE, we teach core units in:
e Accomplishing Goals

Study Skills

Positive Emotions

Investigating Pathways and Purpose

Relationships

Engagement

The content delivered during ASPIRE is complimented by the Year 12 Big Days Program and Year 11
Study Skills Day, as well as student supports within the school community, such as links with our Senior
Sub-School Team, Senior Mentors and Senior Wellbeing Team.

Other curriculum & events included in ASPIRE include:

o Key aspects of the Resilience, Rights, Respectful Relationships learning curriculum; including
Personal Strengths, Goal Setting and Time Management, Stress Management and Safe
Socialising

e Career awareness,